ROBYN M. ALLEN, LLC
                         National Paralegal Settlement Services
Mailing Address:  8963 Yarmouth Rd. Jacksonville, FL 32257
Phone: 904-222-5446 

Email: robyncsa@gmail.com

INDEPENDENT CONTRACTOR AGREEMENT

This agreement is entered into as of the _______ day of ___________, 20___, between Robyn M. Allen, LLC, 

(“the Company”) and __________________________________ (“the Contractor”).

1. INDEPENDENT CONTRACTOR   Subject to the terms and conditions of this Agreement, the Company hereby engages the Contractor as an independent contractor to perform the services set forth herein, and the Contractor hereby accepts such engagement.

2. DUTIES, TERMS AND COMPENSATION   The Contractor’s duties, terms of engagement, compensation and provisions for payment thereof shall be as set forth in the estimate attached as Exhibit A, which may be amended in writing from time to time.  The Contractor will return closing confirmations with Close Status and tracking numbers, as applicable, to the Company via email, which will serve as the invoice for payment to the Contractor by the Company.  The Company will submit an IRS Form 1099 at the appropriate time to the Contractor as documentation of fees paid on an annual basis.

3. EXPENSES   Any and all costs of doing business incurred as expenses by the Contractor will not be reimbursable by the Company.  These expenses may include, but not be limited to automobile expense, travel time, meals, office supplies and costs of marketing.

4. CONFIDENTIALITY   The Contractor acknowledges that during the engagement he or she will have access to and become acquainted with various trade secrets, processes, information, records and specifications used by the Company in connection with the operation of its business, including, but not limited to customer lists, accounts, forms and procedures.  The Contractor agrees that he or she will not disclose any of the aforesaid, directly or indirectly, or use any of them in any manner at any time present or future, except as required in the course of this engagement by the Company.

5. CONFLICTS OF INTEREST   The Contractor represents that he or she is free to enter into this Agreement and that this engagement does not violate the terms of any other agreement(s) between the Contractor and any third party(ies).  The Contractor is hereby expressly free to perform services for other parties while engaged by the Company
6. TERMINATION   Either of the parties hereto may terminate this Agreement at any time by giving ten days’ written notice to the other.  Furthermore, if the Contractor is convicted of any crime or offense, fails or refuses to comply with the written policies or reasonable directives of the Company, is guilty of serious misconduct in performance of normal services, or breaches in any way the provisions of this Agreement, the Company may terminate the Contractor immediately without any prior written notice.

7. INDEPENDENT CONTRACTOR STATUS   This Agreement does not render the Contractor an employee, partner, agent of, or joint venturer with the Company for any purpose.  The Contractor is and will remain an independent contractor in relationship to the Company.  The Company is not responsible for withholding taxes with respect to the Contractor’s compensation hereunder.  The Contractor shall have no claim against the Company for vacation pay, sick leave, retirement benefits, social security contributions, worker’s compensation coverage, health or disability benefits, unemployment insurance benefits, or employee benefits of any kind.  The Company is not responsible for any auto accidents that may occur while in transit to and from closings commissioned by the Company.

8. INSURANCE   The Contractor will be required and agrees to carry in-force automobile insurance as required by the his or her state of residence, as well as Errors & Omissions insurance relative to any service that he or she performs for the Company.

9. JURISDICTION   The laws of the State of Florida shall govern the validity of this Agreement, the construction of its terms, and the interpretation of the rights and duties of the parties hereto.

10. WAIVER & ASSIGNMENT   Waiver by one party hereto of breach of any provision of this Agreement by the other will not operate or be construed as a continuing waiver.  The Contractor may not assign any of his or her rights under this Agreement or delegate the performance of any of his or her duties hereunder without the prior written consent of the Company.

11. MODIFICATION OR AMENDMENT   Any amendment, change or modification of this Agreement must be documented in writing and signed by both parties hereto.

IN WITNESS WHEREOF the undersigned have executed this Agreement as of the day and year first written above.  The parties hereto agree that facsimile signatures will be effective and as binding as original signatures.

ROBYN M. ALLEN, LLC                                                  

By:_____________________________________        By_______________________________________

                            Authorized Signature                                                                                  Authorized Signature

SCHEDULE A

DUTIES, TERMS, NON-DISCLOSURE / NON-COMPETE PROVISION AND COMPENSATION

DUTIES:
The Contractor will follow all given instructions when closing a loan.  The Contractor will report directly to Robyn Allen in connection with the performance of the duties under this Agreement and shall fulfill any other duties reasonably requested by the Company and agreed to by the Contractor.  Compensation will not be paid unless signed documents are overnighted for next day delivery within 24 hours of closing with close status emailed to robyncsa@gmail.com by 9:00 a.m. the morning after closing has concluded.

If documents are incorrectly closed due to Contractor’s error, he or she will be responsible for securing and obtaining all corrections immediately at no additional charge to the Company.

TERM:
This engagement shall commence upon execution of this Agreement and will continue in full force and effect until terminated in writing by either of the parties hereto.

NON-DISCLOSURE / NON-COMPETE PROVISION:


At all times while this agreement is in force and for one year after its termination, Contractor agrees to maintain the confidentiality of all customer lists, trade secrets, fee schedules, and other confidential information owned by or pertaining to the Company.

The Contractor agrees not to compete as an agent in the real estate closing industry or to work directly for any of the clients of the Company during his or her engagement with the Company and continuing for a period of six calendar months beyond termination of this Agreement for any reason except violation of this Agreement by the Company.

For purposes of this covenant not to compete, competition is defined as directly soliciting or accepting employment by, or rendering professional services to, any person or organization that is or was a client of the Company prior to or during the term of Contractor’s work with the Company, unless Contractor can document a pre-existing relationship with that client that would exempt them from this provision.

COMPENSATION:

· Compensation will be paid to the Contractor within 30 business days of completion of the successful closing for the client.  

· Fees for services for individual job orders will be confirmed on the order confirmation and agreed to prior to Contractor accepting the assignment.

· Compensation will not include any additional payment for mileage, travel time, printing, late appointments, or any miscellaneous costs or expenses incurred by the Contractor, except as negotiated on an individual basis with the Company.  

· Compensation may be adjusted if documents are not properly handled, completed, and returned in a timely manner.

